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3. JOURNAL VOUCHERS AUTHORIZE IN TFMS 
 

 

1. Authorizing Journal Vouchers are only available for CC or 

Accountant. After adding the journal voucher the user can 

authorize the Journal Vouchers. 

First of all user need to Log into the system and go to the Journal 

Vouchers section and then select the Authorize function. 

It is shown in above both images 1 and 2  

 

 

 

 

 



 

 

2. After selecting Authorize function, the user will get the above interface of Journal Vouchers authorize. 

User can search Journal Vouchers to authorize by using the search function in the interface as shown in 

the Roman Numeral Point “I” in the above image.  

By using From date and To date user can search journal vouchers of a specific time period as well as can 

check Authorized or Unauthorized Journals. 

After searching user can see the searched Journal vouchers in the grid shown in the Roman Numeral 

Point “ii”. Then the user need to view and check the Journal Voucher before authorizing it. To check 

the Journal simply click on the Journal ID number in the grid (Blue Colored Number in the Grid).  

If all details of the journal Voucher is Correct the User can select the Journal and simply click save 

button. 

 

 

 

 

 

 

 

 

 


